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-ll|m| Why USA Jobs?

USA Jobs allows the National Guard to
Post vacancy announcements
Accept applications via the internet or fax
Instant application receipt notification

Analyze applicant competencies and
gualification

Provide Timely notification of qualification rating
& non-selection

Provide Timely turnaround on rating
applications and publishing certificate of eligible
applicants
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Vacancy Announcement Locations

USA Jobs Website
www.usajobs.com
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-||”H| Vacancy Announcement Locations

Listing of Current Michigan National Guard
Technician Vacancies

Department of Military & Veterans Affairs
Michigan National Guard
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"”“” Job Search on USA Jobs

USA Jobs

Search Jobs By:

Agency Search
AIR FORCE, DEPARTMENT OF
Air National Guard Units
ARMY, US DEPARTMENT OF THE
National Guard Units

Location (City/State/Country)
Occupational series (Job Title)
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”H| Job Search on USA Jobs
USA Jobs Agency Search — National Guard
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-umu Job Search on USA Jobs

Michigan Army National Guard Vacancies

* USAJDES @ the oMicief job sita of the Uslied Stales Fedemnal Oowvermmendt.
H'E 'your 0ne-Eop scunca for Fodens jobs and emel oymarm ndormesion.
VIR 1 G ECIR, AT REC A 3
H
Aganty Sesr

el Fesn ks with
Jlob S=arch Results

Padiasf Zip:

Dt Wi
Jobs Lio tof & @ Hau Hesulls

Clos

10




.||”H| Vacancy Announcement

Contains 5 Sections — Read Each Carefully
Section 1 - Overview
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.||”H| Vacancy Announcement

Contains 5 Sections — Read Each Carefully
Section 2 - Duties

T35 USAI0BS - Microsolt Internet Explorer provided by MI-ARNG - DESTM ) [ )

HOME | SEARCH MBS
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Vacancy Announcement

Contains 5 Sections — Read Each Carefully
Section 3 — Qualifications & Evaluation

73 USAIDOS - Microsoft Internet Cuplorer provided by £
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Vacancy Announcemen

Contains 5 Sections — Read Each Carefully
Section 4 — Benefits & Other Information

‘3 USAINES - Microsalt Tnternet Explnrcs provided by ML ARNG - DESTM )

Favorites  Took Hedp

Search

Benefits and Other Information

Flexible Spending Accounts - Th
[<E 4 riain health & deper

Health Insurance - The Federal Employ
additional infarmation v

Fur = B2 wedowen = Dusanes-.. G



-||”H| Vacancy Announcement

Contains 5 Sections — Read Each Carefully
Section 5 - How to Apply
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Application Process

Two Options for Submission
Apply On-line

Fax application materials to Central Office
of Personnel Management (OPM) Office

You Must Submit as A Minimum:
Questionnaire
Resume and/or Optional Form (OF) 612

State HRO WILL NOT accept ANY
submissions
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-|||m| Application Process

After your resume or application and
guestionnaire are submitted
You will receive confirmation

By email if your application was submitted
electronically

Fax confirmation (transmittal confirmation) by fax
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'I||m| How to Apply - Faxing

Follow Option B Instructions under “How to Apply”

oS are reguired:

ros
& arry ol
¥ o
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-||”H| How to Apply - Faxing

Print Form 1203-FX

A htep:/ Swwwoprgow. Form s/ pdf Al DPM L 20 3f.pdF - Microsoft Internet Crplorer provided by FI-RRNG - DCSIM ] ) 3

U.S. Office of Personnel Management
Occupational Questionnaire — OPM Form 1203-FX

Instructions:

Follow the instructions on the vacancy announcement to complete the attached form.

ed that che = be written in blo
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ngraphic Data

E-Mail Acddrmss

Wark Information

Lowwiest Grada

Aorailability Date

e ational Speciallies

001 Logistics

Geographic Availability

5 Lansing, MM

Jobh Related Exper

How to Apply - Faxin

Answer questions in vacancy announcement
and fill in responses on 1203-FX
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"”H” How to Apply - Faxing

Only need fax cover sheet
If not using 1203-FX (i.e. faxing only a resume)

ﬁ' bt pr: sk aflengperprrspre el F s ase mover i - B rosofl et ernet Baplorer providedd by M7-AENL - T0STF EEE
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United States Government
Application Cover Page

Please print this form, fill out, and use as a cover page to fax your application materials
to the number indicated in the Vacancy Announcement.

Vacancy Identification Number: (Required)

| |

Social Security Number:

EENGERUNSNE

First Name: Middle |nitial:
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||”H||| How to Apply — Online (New User)

Click “Apply Online”

A ARD M ; This is an excepted position that requires active membership
in a compatibla skill in the Missouri Air National Guard and wear of the military uniform. Acceptance of an
excepted position constitutes concurrence with these requirements as a condition of employment
Applicants who are not currently enlisted in the Missoun Air National Guard must be eligible for immediste
anlistment or appointment. For enlistment/appointmeant information, contact 1-800-264-6264 (toll frea).

MILITARY REQUIREMENTS: Selected candidate will be required to be in @ compatible military assignment
prior to effective date of placement.

Enlisted — AFSC 2W1xx

Supervisor must verify that selected individual occupies 8 compatible military position. Technicians will not
be militanly senior to their full-time supervisor or wage leader (grade inversion).

IMPORTANT NOTES: Permanent Change of Station (PCS) allowances are not authorized for this position.
Required Security Clearance 15 Noncntical Sensitive;

KEY REQUIREMENTS:
KEY REQUIREMENTS:
United States Citizenship is required
Direct Deposit is mandatory
Successful completion of a pre-employment physical screeaning
Individuals on incentive bonusas may be subject to recoupment,
contact the State Incentives Manager for mora information

h Results

Overview | Duties | Qualifications and Evaluation | Benefits and other Information | How to Apply

. PRINT PREVIEWY )

o APPLY ONLINE ) B EMaiL A FRIEND )




-||”H| How to Apply — Online (New User)

Create A New User Account
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With your USAJOBS mombership, you can:

Log Mea In!
¥ Post your réesurme online S K
Let recruiters contact you ar keeEp vour réedumé prvate.
Did you forget your
Apply to Federal governmeant jobs Isgrnam nglfor

Fir ou want and get r resumea in the right Pascword?
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-||”H| How to Apply — Online (New User

Complete Required Information
to Establish Account

MY LISAIORS

Create Mewe Career Cenfer Accoont

® Raguirad
=First T
Middle M

“Last Mames

Sgloct ---
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-|||m| How to Apply - Online (New User)

Create a Resume Using Resume Builder

N USA30ES - Apply Unine - Mhcrosaft Internet Lxpiorar pravided by S1-ARNG - DLSIM 3]

Favorntes

FOR AMERICA

SEARCH JOBS | MY LSAJORS FORMSE |
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-||”H| How to Apply — Online (New User)

Follow Step-by-Step Resume Builder Instructions

—USAJOBS

MG IERIC A™
SEARCH )C | MYLSAJOBS | FORMS |
2 | Agent | Applications | Log

Resume Builder
PFLEASE MOTE: Ficld
I. Getting Started
ime Builder a
ri rl-_'l_'ll.ll z
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4, Finishing Up

Confidentiality 'J;,,ﬂ

Praview
your Resume
as you build it!
-t confidential to hid
ﬁ'l:Frr'l re 3 rming n
dential =} Non-Confidential
PLEASE MOTE:
with an ag
(% ) are required ficlds.

Candidate Information (7
For Help and more

section, click t
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-||”H| How to Apply — Online (Existing User)

Log In with username and password
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How to Apply - Online

Select from Stored Resumes to Apply to Vacancy
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How to Apply - Online

USA Jobs Automatically Re-Directs
to Application Manager

b &m0 T I Titke =PHOT OERAPHER. Srea el d =E805950 Z8: 1D = 52858 2391 Eredlrsct =it

USAJOBS e

WWe are now bringing you to the systorm wus
Mational Guard Uinits

to complete the application process.
You'll be retwnoed to USAJOBS upon completion.

(Your browsar should avtomatically cake you there in 1§ ssconds )
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.||”H| How to Apply - Online

Click “Continue” to enter Application Manager

I
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.||”H| How to Apply - Online

Login to Application Manager OR
Create a New Account

Application Manager Login

. Existing Account? Log in Here:
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How to Apply - Online

Create a New Account

&) iy £ Elicaticr

ﬁ;‘a‘pli‘catlan#aneger

Create an account

will umes Lo fogin in the fsture

Llemr Blame ™

Stap £ Secrat Questian

F Sl feR|Cl o gueElon o Yeant be Do sk ol T oo fargel youn pes s, and he gees e e
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Felype Brnewor 1o youl Seorel Cusstion
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How to Apply - Online

Start with Biographic Information

FOwEnEs By L EA Brarrikmis
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II”“”” How to Apply - Online

Continue Biographic Information

wpplication Manager - Microsoft Internet Explorer
Edlit Wiewd Favorites Tools Help
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How to Apply - Online

Continue into

Eligibility Information

1 j
Application Mapnag:

File: Edit View Favoribe

3 Back -

Aicrosoft Internet Explorer
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.||”H| How to Apply - Online

Continue into
Other Information

1 a e - ot o ’ e
Application Manager - Microsoft
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Begin Assessment Questionnaire
Section 1 - Area of Consideration

Application Mana - Microsoft Internet Explorern

II”“”” How to Apply - Online

Fik: Edit “Wiew Feworibes 5 Help

i Back - w] |2 ¥ eard Favorites 4 -
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Biographic Infermation Jok Tile: PHOTOGRAPHER lbenr; BSAUILREY
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Continue Assessment Questionnaire
Section 2 - General Experience

LApplication Manager - Microsoft In

II”“”” How to Apply - Online
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Continue Assessment Questionnaire
Section 3 - Specialized Experience

5
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”” How to Apply - Online
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Continue Assessment Questionnaire
Section 4 — KSA Based Questions

II”“”” How to Apply - Online
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.||”H| How to Apply - Online
Upload Documents
Resume/OF 612/DD 214/Transcripts

Application Manaeger - Microsaft Inte
Fila Edt Wiew Favorites Tools Helo
Ly Backc Search 500 Favorites fF

b |
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o]
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Confirmation of Application Submission
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Summary of Questionnaire Answers
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Summary of Application Packages
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Application Package Status Information
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Details of Application Package Status
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ave been successfully logged out of the system. Thank you.
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Logout of Application Manager When Finished
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Key Points to Remember

Read the announcement carefully to ensure
all documentation has been forwarded with

application

Applications must be received by 12
midnight of the closing date

Failure to provide complete information will
result in you not receiving consideration for
the position
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-||”H| Key Points to Remember

Applications mailed to HRO will not be accepted and
will be returned to sender

Faxing Complete Application Package

Complete the OPM Form 1203-FX (paper questionnaire)
Fax 1203-FX, resume/OF 612, DD 214’s, Transcripts

Faxing Only Resume/OF 612, 214’s, Transcripts
Use the Official Fax Cover Sheet
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-||”H| Key Points to Remember

ALL Applicants must submit a resume or
application (OF 612) AND the individual Job
Questionnaire for each vacancy

Incomplete application packages will not be considered

ALL job related experience must be documented In
the resume or application, to include inclusive dates
and job responsibilities.
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CW?2 Jessica Ulrey
(517) 483-5592
Jessica.ulrey@us.army.mil

MSgt Devon Lavengood
(517) 483-5593
Devon.lavengood@us.army.mil
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